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Government of West Bengal
Education Department, Secondary Branch
No. 1541-Edn (S) /21-2/77, dated
15.12.1977



West Bengal Primary Teachers
Leave Rules, 1999

December 8, 2011

Government of West Bengal

School Education Department

No. 453-SE(Pry), dated 04.05.1999



Casual leave shall not be treated as
absence from duty and there shall,
consequently, be no interference with the
rate of emolument of the teacher or the

non teaching employee concerned.

A teacher or a non-teaching employee of
the school may have 14 days of casual
leave in a calender year. The casual leave
may be affixed or prefixed to any holiday
or Sunday but the total period including
the holiday or Sunday shall not exceed 7
days at a time. Sundays and holidays
falling within the period of casual leave
shall not be counted as a part of the
casual leave;

PROVIDED casual leave shall not be

affixed or prefixed to any long vacation.



7. Sanctioning Authority

(i) The concerned Sub-Inspector of
Schools shall be the authority for
sanctioning casual leave to teachersin
Primary Schools maintained by the
Council in the Districts. The Council
shall be the authority for sanctioning
other kinds of leave after considering
the recommendations of the District
Inspector of School (Primary Education)
or an Officer authorized in this behalf,
not below the rank of Sub-Inspector of
Schools. The Council shall also make

necessary acting arrangement.



(a) Casual Leave - Casual Leave for
short period may be granted at the
discretion of the sanctioning authority
to a teacher on full pay for not more
than 14 days during a calendar year but
it shall not entail an absence of more
than 7 consecutive days at a time,
including Sundays and/ or holidays,
except under very special
circumstances to be recorded in writing.

Provided that Sundays and/ or holidays
preceding, following or intervening any
period of casual leave shall not be

counted as part of such leave.



Note: (a) No leave can be claimed as a
matter of right.

(b) Absence of a teacher attending duties
as Juror in a Law Court or Head
Examiners’ Meeting of the Board or
having an interview with the Board, if
called for by the Board, or if required, to
join a seminar organised or sponsored by
the All India Council, State Government or

by the Board, shall be treated as on duty.



(117) Leave cannot be claimed as right and the
sanctioning authority reserves the right to
refuse or revoke leave of any description, ify in
the opinion of the authority, the exigencies of

the circumstances so demand.
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Government of West Bengal

.ﬂ'.’ Education Department, Planning Branch
“ idn (P) Dated. Calcutta. the 7th November, 1966
r NOTIFICATION

In exercise of the power conferred by sub-section (1) and in
Q’* clause (p) of subsection (2), of scction 66 of the
“;3 Rural) Pirmary Education Act, 1930 (Bengal Act VIII of
1930) the Governor is pleased hereby to make, after previous
blication as required by subsection (1) of the said section, the
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W s amendments in the rules published with this department

) G No. 1493—Edn, dated the 25th July, 1940 as subsequently

( referred to as the said rules) ;
AMENDNMIENTS

said rules
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8. Miscellaneous

(i) No kind of leave except casual leave
and medical leave can be availed
without written application and
previous sanctione by the comepetent
authority except under very exceptional
circumstances which should be
explained in writing to the satisfaction
of the leave sanctioning authority. The
application of casual leave, where
previous sanction have not been
obtained, must, however be submitted
as early as possible and in any case, not
later than the date of resuming the
duties. In case of medical leave
exceeding 7 (seven) days, for which no
prior applications has been made and a
sanction obtained, the intimation of
absence must be communicated to the
leave sanctioning authority through
proper channel with appropriate



6. Prefixing or suffixing of holidays

Leave other that casual leave may be
prefixed to Sundays/ holidays/
vacations, as the case may be, but
intervening Sundays/ holidays/
vacation shall be counted alongwith the

relevant leave.



To

Sub: Prayer for Casual leave

Sir/Madam,

With due honour, I, ,
of

School
under the jurisdiction of District Inspector
of Schools (secondary) in the district of ,
would like to inform you that | need your kind consideration for taking the
casual leave on /from to

due to my

Please allow me to get leave on that/those very date(s). Looking
forward to your prompt intervention and oblige thereby.

Thanking you,
Dt. Faithfully Yours,



To

Through the Proper Channel

Sub: Prayer for Casual Leave

Sir/Madam,
With due honour, |, ,
HT/TIC/AT of
School under circle,
would like to inform you that | need your kind consideration for taking the casual
leave on / from to

due to my

So, | shall be highly obliged if you kindly allow me the above mentioned leave
for that day/those days only.

Thanking you,
Date: Faithfully Yours,

Forwarded to the honourable S.1/S Of ... e sssrssseessssesasssens circle for
necessary action.

Sign of the HOI with Seal



To

Through the Proper Channel
Sub: Prayer for Casual Leave
Sir/Madam,
Most humbly, it is requested that |,

, HY/TIC/AT of

School
under circle, would like to take
casual leave on / from
to on account of

Please allow me to get leave on that/those very date(s).
Thank you for your kind consideration and oblige.
With thanks,
Date: Most Truly,

Forwarded to the honourable SI/S for necessary action.

Signature of HOI with Seal



